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2002 
Record Organisation   

Classification scheme / fileplan   

A.1.1 (3.1.1)  

A.1.2 3.1.2, (3.1.3)  

A.1.3 3.1.5  

A.1.4 3.1.6  

A.1.5 
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A.1.5 3.2.9  

A.1.6 3.4.1  

 ** A.1.7 -  

** A.1.8 -  

A.1.9 -  

** A.1.10 '  3.1.8  

* A.1.11  '  3.1.9  

Class metadata   

A.1.12 (3.2.1)  

A.1.13 -  

A.1.14 3.2.2  

A.1.15 (3.2.2)  

A.1.16 (3.1.4)  

A.1.17 -  

A.1.18 -  

** A.1.19 -  

A.1.20 3.2.5  

A.1.21 '  12.1.11  

** A.1.22 -  
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1

Sub-file
0 - *

File
0 - *

1

APPLIES
TO

MAY
CONTAIN
� MAY
CONTAIN
�

MAY BE
DIVIDED

INTO

� MAY BE
DIVIDED

INTO

�

�

Classification Scheme
1

Classification Scheme
1

1

1 - *

1 - *

CONTAINS� CONTAINS�

0 - 1

1 - *

1 - *

APPLIES
TO

1 - *
APPLIES

TO

1 - *

�

Retention & 
Disposition
Schedule

IS MADE UP OF

�

IS MADE UP OF

�

Class

1

0 - *

1

MAY BE
DIVIDED

INTO

� MAY BE
DIVIDED

INTO

�
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1

1

Component
1 - *

Volume
0 - *

IS MADE
UP OF

MAY BE
DIVIDED

INTO

� MAY BE
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�

RecordDocument Record 
Type

1

1

0 - *
1 - *

1 - *

HASIS FORMED
OF �

1 - *
1 - *

1

1 - *

1 - *

IS MADE
UP OF

�

1

1 - *

Document 
Type

HAS

1

1 - *

IS STORED INIS STORED IN

Exactly one           Zero or one         Zero or more        One or more       Exclusive OR1 0 – 1 0 - * 1 - *

Key:

0 - *
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